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REQUISITOS Y
PROCESO DE

ADMISION

Tanto el procedimiento de admision
como las pruebas y requisitos de acceso
se han elaborado conforme a lo prescrito
en los articulos 16 y 17 del RD 1393/2007.
Los factores relevantes para la admision
del alumno son los que se indican a
continuacioén. No todos estos factores
cuentan con un mismo criterio de
valoracion. Los factores relevantes para la
admision del alumno son estudiados en
su conjunto y de forma integral, asi como
cada persona de forma individual.

REQUIREMENTS AND

ADMISSION PROCESS:

Both the admission procedure and the
entrance tests and requirements have been
prepared in accordance with the provisions
of articles 16 and 17 of RD 1393/2007. The
relevant factors for the admission of the
student are those indicated below. Not all of
these factors have the same evaluation
criteria. The factors relevant to the admission
of the student are studied as a whole and
comprehensively, as well as each person
individually.
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Titulacion
Universitaria
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Bachelor's Degree

Como requisito de formacion previa se
requiere el grado o titulacion
equivalente; para poder evaluar esto se
solicita el expediente académico
universitario, con notas, atendiendo a
las siguientes caracteristicas:

Alumnos con titulo oficial
espanol

Original o fotocopia compulsada de la
certificacion académica personal en la que
consten las asignaturas superadas con su

calificacién. Fotocopia compulsada del titulo o
del resguardo de haberlo solicitado.

Alumnos con titulo extranjero
homologado

Original o fotocopia compulsada de la
certificacion académica personal en la que
consten las asignaturas superadas con su

calificacion. Fotocopia compulsada del titulo o
del resguardo de haberlo solicitado. Fotocopia
compulsada de la credencial de homologacion.

Alumnos con titulo extranjero
no homologado

Original o fotocopia compulsada de la
certificacion académica personal en la que
consten las asignaturas superadas con su

calificacién. Fotocopia compulsada del titulo o
del resguardo de haberlo solicitado.
Certificado que acredite que los estudios
superiores cursados, dan acceso a un master
oficial en su pais.

As a prerequisite of previous education,
a degree or equivalent qualification is
required; in order to evaluate this, a
university transcript is requested, with
grades, according to the following
characteristics:

Students with an official Spanish
degree

Original or certified photocopy of the personal
academic certification stating the subjects
passed with their grade. Certified photocopy of
the diploma or of the receipt of having
requested it.

Students with an accredited
degree from a foreign country

Original or certified photocopy of the personal
academic certification stating the subjects
passed with their grade. Certified photocopy of
the degree or of the receipt of having requested
it. Certified photocopy of the homologation
credential.

Students with a foreign degree
that is not homologated

Original or certified photocopy of the personal
academic certification stating the subjects
passed with their grade. Certified photocopy of
the degree or of the receipt of having
requested it. Certificate that accredits that the
higher studies completed give access to an
official master's degree in your country.



Nivel de inglés
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English level

En todos los supuestos, se solicitara un
certificado que acredite el nivel de
inglés C1 o equivalente. Si no se tuviese,
se le realizara un examen propio,
elaborado con el Instituto de Idiomas de
la Universidad de Navarra.

La compulsa puede realizarse ante
Notario o autoridad publica
competente, o en la universidad que
expidio el titulo. Si la fotocopia no esta
compulsada debera presentar el original
para su cotejo en la secretaria del
campus (que sellara las copias).
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Quedan exentos si:
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e Lalengua nativa del candidato es el
inglés.

e El candidato ha cursado en un paisy
universidad de habla inglesa la
totalidad de sus estudios.

* Acredita que ha trabajado, al menos
durante dos afnos de forma
profesional, en algun pais de habla
inglesa, teniendo el inglés como
herramienta principal en tu trabajo.

In all cases, a certificate of English level
C1 or equivalent will be requested. If you
do not have it, you will take your own
exam, elaborated with the Language
Institute of the University of Navarra.

The certification can be done before a
Notary Public or competent public
authority, or at the university that issued
the degree. If the photocopy is not
certified, the original must be presented
for comparison at the campus
secretary's office (who will stamp the
copies).

They are exempt if:

e The candidate's native language is
English.

e The candidate has studied in an
English-speaking country and at an
English-speaking university.

e Proof that you have worked for at
least two years professionally in an
English-speaking country, having
English as the main tool in your work.



Documentacion

Se precisa completar la admision a través del
portal del alumno de la Universidad de Navarra
(https://miportal.unav.edu/) donde se detallan:

e Datos personales

e Historial académico

e Preferenciasy aptitudes

e Historial profesional

e Otras actividades.

Se debe adjuntar el documento de identidad del
alumno:

- Alumnos espanoles: Fotocopia del DNI.

- Alumnos de la Unidn Europea: Fotocopia de la
carta de identidad de su pais (documento analogo
al DNI espanol).

- Alumnos de otros paises: Fotocopia del pasaporte.
En ningun caso el NIE.

. peSNg Docu mentation

SIt is necessary to complete the admission form
through the University of Navarra student portal
(https://miportal.unav.edu/) where the following
information is detailed:

e Personal data

e Academic record

e Preferences and aptitudes

e Professional history

e Other activities.

The student's identity document must be
attached:

-Spanish students: Photocopy of ID card.
-European Union students: Photocopy of the
identity card of their country (document
analogous to the Spanish DNI).

-Students from other countries: Photocopy of
passport. In no case the NIE.
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Personal Interview

Una vez presentados los documentos
detallados en el apartado anterior, la
Junta Directiva del centro, analizara la
informacion aportada y determinara si
el candidato debe ser citado a
entrevista personal para continuar el
proceso de admision.

Entrevista personal: el objetivo es
valorar la motivacién del candidato, las
capacidades de estudio, trabajo en
equipo, creatividad y liderazgo, asi
como la habilidad de comunicaciony
madurez personal. La entrevista
personal se realiza en la sede de ISEM
para los candidatos espanolesy
mediante video-conferencia para los
candidatos de otros paises.

Once the documents detailed in the
previous section have been submitted,
the Board of Directors of the center
will analyze the information provided
and determine whether the candidate
should be summoned to a personal
interview to continue the admission
process.

Personal interview: the objective is to
assess the candidate's motivation,
study sKkills, teamwork, creativity and
leadership, as well as communication
skills and personal maturity. The
personal interview is held at ISEM
headquarters for Spanish candidates
and by video-conference for
candidates from other countries.
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Evaluacion de la admision

La seleccidon se realiza de acuerdo a la valoracion
ponderada de los elementos que se detallan a
continuacion, cada uno de ellos puntuable en una escala
delas:

30% cCurriculum académico

40% Curriculum profesional

Resultado de |la entrevista
de admision.

30%

La Junta Directiva resolvera por delegacion del Rector y
se comunicara al candidato por correo.

Las personas con necesidades educativas especificas
derivadas de |la discapacidad contaran en el proceso de
admision con un asesor académico que evaluara la
necesidad de posibles adaptaciones curriculares,
itinerarios o estudios alternativos.

Admission evaluation

The selection is made according to the weighted
evaluation of the elements detailed below, each of them
scoring on a scale of 1to 5:

30% Academic curriculum

40% Professional curriculum

Result of the admission
interview.

30%
The Board of Directors will decide by delegation of the
Rector and will be communicated to the candidate by
mail.

Persons with specific educational needs derived from
disability will be assisted in the admission process by an
academic advisor who will evaluate the need for possible
curricular adaptations, itineraries or alternative studies.
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